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What is the Oxford Online Placement Test?

Creating placement groups

For unknown students taking the test at school
For students with an email address taking the test at home
For students for whom you have lots of information

Assigning the placement test

To students taking the test at school
To students taking the test at home

Tracking students’ progress

Modifying an assignment

Understanding the results

Printing or emailing a Results card
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Our research showed that teachers wanted a test that:

* Measures more than simple knowledge of grammatical form.
* Isrelatively short

* Is easy and flexible to administer.

* Reports scores in relation to the CEFR.

* Provides feedback relevant to classroom learning.
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More than simple grammatical form

American and
Brltlsh English

The test can be assigned
to suit a variety of courses
Use of English can be
American or British English
Listening can be 100%
American, 100% British, or
a 50/50 mix

Use of English:
Knowledge of grammatical
form

Knowledge of meaning
Testing knowledge of form
and meaning

Listening

» Short dialogues
* Long dialogues

Long monologues

QX FORD oniine Placement Test

Use of English + Section 1: Approximately 30 Questions

Select a word or phrase to complete the conv|

OXFORD online Placement Test

Use of English * Section 1: Approximately 30 Questions

Read the dialogue. Then, select the correct answer from the options below.

15 What does the father mean?

. Who e 2
Mas: e i thet momey;0n the able? A | think John wants to help you with the Use of English * Section 1: Approximately 30 Questions
Woman: s Iforgot that | left it there fast homewark

B | dont think John understands the homework

C I think John can help you

OXFORD oniine Piacement Test

Complete the text below. Write ONE word only into each space. There Is an example (0) at the beginning.

<« »Hecli+§

.

Hil My name's Magda (0) and Id ke to make new frends to emad m 21
'm eighteen years 22

E13 and she's feen | don't have 24
ke playing teans and realy enpy 26
9010 the cinema. Please write to me!

and 'm a student at London University. | have one sister
brothers 125

to music | aiso 27

Poland. but | ive i 3 fat in London.

speak English, French. and Spanssh |

n name's

the gutar qute wel and | oRen

QXFORD online Placement Test

Li: ing * Section 2: 15 Qu

pp

Read the sentences below. Then, listen to the short conversation.
Select the correct answer from the options below. You will have time to play the recording twice.

28 Two people are talking about playing tennis. What time -
are they going ta play tomorraw?
© A 1030
© B 1100
o c 1230
© D 200
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&testing Relatively short

The test adjusts the difficulty to hone in on the student’s ability — making the test shorter
but still accurate.
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Easy and flexible to administer

Creating a group of students

Assigning the test

Tracking students’ progress

Viewing and using the results
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There are three options for creating the students:

* Unknown students: If your students are taking the test at school and you have
no email addresses.

« Email known: If your students are taking the test at home.

» Details known: If you have lots of information to record about your students.

Step 1
Mame the group |Intake group October 2010

Step 2
Choose one ofthese options:

@ Create | 10 places to use for unknown students more details.

@ Use alist of email addresses for students Browse . | more details.

® Import details of students from a file. Use the Import from files” option under the Admin tab. more details.
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Option 1: Creating a group of unknown students

Click the ‘Admin’ tab and select ‘Manage Placement Groups’.
Click the ‘Create a new placement group’ button.
For Step 1 enter a name for the group.
For Step 2 select the first option and enter the number of students
in the group.
Click ‘Save’.
Click ‘OK’ on the confirmation message.
3

Step 1 \

Name the aroup  |October 2010

ORISR

oo

Step 2
Choose one of these options:

4' ﬁ @ Create I 25 places to use for unknown students more details.

O Use a list of email addresses for students Broweze | more details.

O Impaort details of students from a file. Use the ‘Impaort from files® option under the Admin tab. maore details.

5 (o)

Next steps

Next you need to assign the test to
the students and print off login slips.

Go to slide 13
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- english Creating a placement group

Option 2: Creating a group of students using their email addresses

Stage 1: Create a file containing the email addresses

1. Click the Start button and select All Programs.
2. Open the Accessories group and click Notepad.

3. Type or paste the email addresses into the file, one on each
line.

4. Save the file on your desktop.

Next steps

You now need to complete Stage
2: Create the group.

Go to slide 10

~ Edit Format View Help

@M-Mm L N

tas343@ecu.es
sap811@ecu.es

ske221@yahoo.es

-
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Option 2: Creating a group of students using their email addresses

Stage 2: Create the group

0 ~NOoO Ok WN P

. Click the ‘Admin’ tab and select ‘Manage Placement Groups’.

. Click the ‘Create a new placement group’ button.

. For Step 1 enter a name for the group.

. For Step 2 select the middle option.

. Click ‘Browse...” and find the file you created in Stage 1.

. Select the file and click ‘Open’. The filename is shown in the box.
. Click ‘Save’.

. Click ‘OK’ on the confirmation message.

Step 1 %
Name the group  |October 2010

Step 2 a

Choose one of these options:
©  Create I places to use for unknown students mare details.

® Use alist of email addresses for students |C:\Users\Alison\Desktop\EmailAddresses.txt Browse | more details.

©  Import details of students from a file. Use the 'Import from files' option under the Admin tab. more details.

"""—'——- T

Next steps

Next you need to assign the test
to the students and send emails
and/or print off login slips.

Go to slide 14
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Option 3: Creating a group of students using email addresses and other details

Stage 1: Create the group

1. Click the ‘Admin’ tab and select ‘Manage Placement Groups’.

2. Click the ‘Create a new placement group’ button.

3. For Step 1 enter a name for the group.

4. For Step 2 select the last option. -

5. Click ‘Save’.

6. Click ‘OK’ on the confirmation message. You now need to complete
Stage 4: Adding the students to

Stage 2: Download a template to hold the information the group.

1. Click the ‘Admin’ tab and select ‘Import from files’. Go to slide 12

2. Click the link to download the template for placement students
3. Save the file to your computer.

Stage 3: Enter the information into the file

1. Open the spreadsheet file you downloaded in Stage 2.
2. Delete the sample rows (rows 2 and 3).

3. Type the information about the students into the spreadsheet. You
must put some information in the first 4 columns for each student. Do
not delete any columns even if you do not use them.

4. Save the spreadsheet.
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Option 3: Creating a group of students using email addresses and other details (cont’d)

Select import options and upload file

Stage 4: Add students to the group

1. Users will be put into placement group(s) you have already named in the OLMS via Manage placement groups.

1. Click the ‘Admin’ tab and select ‘ImpOI’t from files’. Choose placement group. Octaber 2010~ \
2. Click the ‘next’ button. 2. Choose log-in options 3
. . @ Use User names and Passwords as provided in your file
3. Se|eCt ‘Placement StUdentS’ (the fII”St 0pt|0n) © Automatically generate User names and passwords in the OLMS
4. Click the ‘next’ button. 3. Import fle format
i i ® |s your file an Excel spreadsheet (* xls)? x - 7
5. SE|eCt the gI’OUp yOU CreatEd N Stage 3 from the I|St. © Is your file comma or semicolon delimited (*.csv)? 8
6. If your file contains usernames and passwords, select [ yourfle TAS delimied (.07 /
. . . 4. Choose file

the flrSt Optlon, Othel’WISe SE'GCt the Second one. C-\Users\Alison'Desktop\Placement xls Browse...

7. Your file is an Excel spreadsheet. 5. Upload file
. . . The system will check your file when you click Upload before importing it.

8. Click the ‘Browse..." button and find the file you B e e oo o9 alowed

completed in Stage 2. Select it and click ‘Open’. 9
9. Click the ‘upload file’ button.
10. If errors are shown (red text), follow the instructions to Next steps

identify and correct them. Save your file. C!lck the. back Next you need to assign the test

button or start from step 1 and upload the file again. to the students and send emails
11. If there are no errors, check the information. If it is correct, and/or print off login slips.

lick ‘next’. If itis n rr make chan n I h .
gc gt t is not correct, make changes and upload the Go to slide 14
file again.

12. Check the placement group contains the correct students.

13. Click the link towards the top of the page to confirm
importing the students. H click here to accept or undo impart
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Option 1: Assigning to a group of unknown students

=

No

©o®

10.
11.
12.

Click the ‘Tests’ tab and select ‘Assign’.
Select the group from the drop down menu and click the
‘next’ button.
Select Oxford Online Placement Test from the drop
down menu and click the ‘next’ button.
When prompted to select the language used:

a) Select either British or American English for the

Use of English section and click the ‘next’

Test, paper or part assigned  Oxford Online Placement Test
Mode  Test
Action  Creating the first assignment for a new test

Student assignments created 10

button. Licence changes  Allocated: 10
b) Select the mix of accents for the Listening Do Onaocaen Roe ichs Wi T

section and click the ‘next’ button. Time allowed (mins) 80 &) < . 6
Select the students you wish to assign the test to and showresuts [ < 7
click the ‘next’ button. Visible from date  25/02/2011 time 00:00
Enter a time limit for the test. i g %ume o <—— &
Select the ‘Show results’ box if you want your students '
to see their results. Printlogin slips  [¥]
Adjust the ‘Visible from’ date and ‘Due date’ if required. : Notify me when @ Never © Immediately
Choose whether you'd like to receive an email when a assignment has been submitted @ Daily summary © Weekly summary
student has finished a test, and how often.

Click the ‘next’ button.

Click the ‘Confirm button’

Click the ‘Download & print’ button to print out the login
details.
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Option 2: Assigning to a group of students with email addresses

=

o

©

10.

11.

12.
13.

Click the ‘Tests’ tab and select ‘Assign’.
Select the group from the drop down menu and click the
‘next’ button.
Select Oxford Online Placement Test from the drop
down menu and click the ‘next’ button.
When prompted to select the language used:

a) Select either British or American English for the

Use of English section and click the ‘next’ button.

b) Select the mix of accents for the Listening
section and click the ‘next’ button.

Select the students you wish to assign the test to and
click the next button.
Enter a time limit for the test.
Select the ‘Show results’ box if you want your students
to see their results.
Adjust the ‘Visible from’ date and ‘Due date’ if required.
Deselect the ‘Print login slips’ box if you only want to
email login details.
Select the ‘Copy me in to all emails’ box if you'd like to
receive a copy of the emails sent to your students.
Choose whether you’d like to receive an email when a
student has finished a test, and how often.
Click the ‘next’ button.
Add extra text to the email if required, then click the
‘Confirm and send’ button.

Test, paper or part assigned
Mode

Action

Student assignments created

Licence changes

Time allowed (mins)

Show results

Visible from date
Due date

Print login slips

Send emails

Copy me in to all emails

Notify me when
assignment has been submitted

Assigning the test

Oxford Online Placement Test

Test

Creating the first assignment for a new test

1

Allocated : 1

63 unallocated licences will remain

0 O %=

SR = /)
250212011 [ ... | time 00:00

25032011 [ ... |time 23:59 +— 8§

— 9
0 4— - 10,
© Never © Immediately *—

© Daily summary © Weekly summary
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A. Due date If this is in the past and red, students will no longer have access to the test.
B. Show from If this is in the future and orange, students will not yet have access to the test.
C. Status Shows whether a student has Not started, started (In progress), or finished (Final).
D. Show results Shows whether a student will be able to see their results
A B c D
v v v \ [ saasugens ) (“aownioas | [ punt |
M |Lastname First name Due date Show from Status Show results Z:{Z\:‘ed Marking needed Force auto mark
]  Group 13977 Student 003 25/09/2010 23:59 24/09/2010 Not started | Y _ Not set
[ Group13977  Student 004 | 25/09/201023:59 | | 28/07/2010 | | Not started || Y Not set
1 Group 13977  Student 005 | 25/09/2010 23:59 | | 28/07/2010 | | Not started || Y Not set
[ Group13977  Student 006 | 28/08/2010 23:59 | | 28/07/2010 | | Not started || Y Not set
71 Group 13977 Student 007 28/08/2010 23:59 28/07/2010 Not started || Y Not set
Group 13977  Student 008 | 28/08/2010 23:59 | | 28/07/2010 | | Not started || Y ~ Not set
Group 13977 Student 009 25/09/2010 23:59 28/07/2010 Not started || Y Not set
[]  Group 13977  Student 010 | 25/09/2010 23:59 | | 28/07/2010 | | Not started || Y Not set
1 Jennings Jane 25/09/2010 23:59 | | 28/07/2010 | | Final Y Not set
7] Smith John 1 25/09/2010 23:59 ! ' 28/07/2010 | In progress Y - Not set submit
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After assigning a test, you can still make changes to some of the settings. You can:
» Change whether students can see their results
» Change the date they can access their test from.
* Change the due date, when they have to finish their test
» Change the time allowed for the test.

To modify an assignment

.

Click the ‘“Tests’ tab and select ‘Track’.

2. Select the group from the drop down menu
and click the ‘next’ button.

Click the assignment name.

Click the ‘next’ button.

Select the students you wish to change the
settings for and click the ‘modify’ button.
Make the changes.

If the group has email addresses, you can
choose to print login details as well as
email them. If you do not want to print
them, clear the ‘Print login slips’ tick box.
Click the ‘next’ button.

Click ‘confirm and send’ to send the
emails, and/or click the ‘download & print’
button to print the slips.

abkw

No

© ©

[ Naeal N ANALAI s i\ SN I et TN ptttn

Test paper or part assigned  Oxford Online Placement Test

Mode  Test
Adion  Change assignment detalis for the selected students 6
Time allowed (mins)  ©) keep odiginal setting - -~
© change ¥me allowed 1o = 8

Showresults @ keep onginal seting
O show results
© donY show results
Visivle fromdate  © keep onginal date

© change date to [26/112010 L) time
Duedate @ keep original due date
£J change due date to 121201 E]ume

Printioginslips V)

sendemaits @) | T

Note: You only have the option to send emails if the group
is one of students with email addresses
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* Instant results in an easy to interpret table

« Language ability descriptors for each student’s results

~Use of English: (1) Listening: (1)
& Last name First name Gender | Score | Time taken | CEF | Date taken | Status | Score | Time taken | Use_of English | Score | Time taken | Listening
[ abady abdullah M 71]|00:40 B2 |[Abu jubara, Diaa - B1 B2 72 00:23 B2 £
R, ' 7
D Abbas Abdullah M 78/01:19 1 B2 1 an tvoi by B2 77 00:41 B2
[71 Abd al-Qader Hadeel F 77](01:41 B2 i ke 8 C1 69 01:01 B2
® understa in

] AbdAHateef  Nada B sallot00| | .1 e aindnme BE 57 0032 Bt
[ Abd Al-Raheem Nada F 90 |00:48 c1 matters regularly encountered in B2 106 00:29 C2

E : PN | - work, school, leisure, etc. ; 1
] abdu alaziz suliaman M 54[l01:00| | B4 o deal with most skuations ety to |  B1 57 00:32 B1
[T AbdulJaber Bara'ah F 90 [[00:48 & arise whist travelling in an area B2 106 00:29 c2

B0 - where the language is spoken . <
[;] abdullah sundos F 69 ||00:46 52 ” e Sincis Oolaadied led B1 79 00:26
71 abdullah fahad M 76 |01:49 B2 on topics which are famiiar orof | C1 65 01:16 B2 £
i 01 personal interest S

q Abduliah Amal F ~ 83|01:36 | Cc1 s st nouicanani B2 86 00:54 c1
] abdullah abdulimgeed M 84 ||00:50 C1 events, dreams, hopes and C1 74 00:28 B2
[7] AbuAlkheir  Wa'ad 3 69 ||01:50 B2 ambitions and briefly give B1 93 01:15 c1
- ' reasons and explanations for
[T Abu jubara Diaa M 71[|01:33 82 |l c1 62 00:43 B2 -
71 Abu-Bllan Haneen <| m I
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To print or email a Results card

1. Click the ‘Admin’ tab and select ‘Manage
placement results’.

2. Select the group from the drop-down list and
click the ‘next’ button.

3. Click the ‘print/send results’ button.

4. Select the student you wish to email or print
results for.

5. Select:

a) ‘Print now’ to download the result cards
as PDFs.

b) ‘Send as attachment via E-mail’ to email
the students with the PDF attached.

¢) ‘Send E-mail only’ to email the students a
simple text email with their results.

6.Click the ‘Next’ button.

OXFORD \"ofordenglishtesting.com

UNIVERSITY PRESS

Report card for: SAMPLE STUDENT

Organisation name:

Test title: A PLACEMENT TEST
Date test taken: 18M10/2012
Results:
A PLACEMENT TEST
score time taken CEF
70 00:14 B2
Use of English
score time taken use of english
36 00:25 A2
Listening
score time taken listening
104 00:49 c2

Well done on completing your Oxford Online Placement Test!
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To find out more information about the Oxford Online Placement Test go to:

www.oxfordenglishtesting.com

To try out the learning management system, click the Sign-up now link at the
bottom of the page

To buy the Oxford Online Placement Test, click the Online shop tab

And, for help using the site, go to the Get started guides, the Support pages or
contact us at:

customerservice.eltonline@oup.com
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